Customising Shop Receipts
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Quick Steps: Shop > Shop Settings > Options > Invoice

You are able to customise your Shop Receipt to include additional information outside of
the standard receipt that will be sent to your customers. This can then be used to
outline such information as: expected delivery times, contact details for enquiries,
purchase pickup location (if applicable), and current or future promotions that you are
running.

1. Within the Management Console, select Shop from the top menu, then Shop Setting
from the left menu.

2. Select Options from the expanded left menu.

3. Click Edit then go to the Invoice tab.

Logged in as: System Administrator
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4. Add any information or images that you would like to include in your customer’s

receipts.

5. Click Save.



Note: Updating your receipts regularly allows you to include information for current and
future promotions, upcoming event days, as well as ensuring that all contact information

is up to date.
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