Step 1: Creating the Event
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Quick Steps: Events > Actions > Add

1. Within the OST Console, select Events from the top menu, click Actions on the

right and select Add.
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2. Select the Athletics event type by using the drop down menu. Click Next.
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3. Fill in the required information in the General tab
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Title: The title of the Event

Sub-Domain: Your sub domain will be appended to events.com to form your
customised event form URL/link. Once saved, this field cannot be changed.

For example - subdomain.events.com

Registration Email: The main email address for the event. This is the email address
that the confirmation email will appear ‘from’- and where any replies to these emails
will be sent to

4. Click Save.

Don't worry if you don't have all the details at this stage, as you can edit this
information at any time through the Event Console (excluding the sub domain).
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